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Registering for HHS Careers


Take a moment today and register for HHS Careers. Find your new job online now at http://www.hhs.gov/careers/. To register, you will need to provide the following:

Personal Information

· Name

· Social Security Number/Date of birth

· Mailing Address

· Phone

· E-mail address
· Password & secret question

· Citizenship

· Military Service & Veteran Preference Status
· Military Service Dates

· Your Resume (please see http://www.hhs.gov/careers/resumetips.html for resume tips)

Do you wish to be notified?

You will then be prompted to specify a notification preference. Upon request, the system will send you an e-mail for future jobs that meet the criteria you select. You can select:

· Series/title
· Grade levels

· Locations



Core Questions

· Specific Veteran’s Preference eligibility
· Federal Employment Status (most of this information can be found on your last SF-50 or by calling your human resources specialist)
· Agency
· Bargaining unit (if applicable)
· Duty station (location)
· Appointment type (i.e., career, career-conditional, term, etc.)
· Student employment
· Series and pay plan
· Time in current grade
· Promotion potential
· Are you retired?
· Have you taken a buyout?
· Eligibility for special appointments 

· Displaced employee information
Demographic Information (optional)
· Ethnicity
· Race
· Gender
· Disability

Remember, some vacancy announcements will ask applicants to submit supporting documentation within 72 hours of the closing date of the announcement. Some things to keep handy include:

· For Veteran’s Preference
· DD-214, Certificate of Release from Active Duty or other proof of eligibility or
· SF-15 and supporting letter from the VA
· SF-50 (if you are a current or past Federal employee)
· Other supporting documentation requested (i.e., transcripts, licenses, etc.)
