0360 - EQUAL OPPORTUNITY SPECIALIST-Equal Opportunity Specialist

Examples of specialized experience at the GS-5 level may include: assisting others in the development, research, and analysis of case files or official documents; providing support to others in gathering facts related to allegations of discrimination. 

Examples of specialized experience at the GS-7 level may include: developing, researching, and analyzing case files or official documents related to complaints or compliance reviews; gathering facts related to allegations of discriminations; preparing drafts of correspondence for signature of supervisors; drafting routine narrative materials; compiling statistical reports on findings during reviews. 

MC-GS-5 Choose one answer that best describes your education, experience or combination of education and experience as related to the basic qualification requirements for this position:

I have completed a 4-year course of study leading to a bachelor`s degree.

I have 3 years of general experience, one of which was equivalent to at least the GS-04 level in the Federal Service as described in the vacancy announcement.

I have a combination of post-high school education and experience that meets 100% of the qualification requirements for this position.

I do not meet any of the requirements described above.

MC-GS-7 Choose one answer that best describes your experience, education, or combination of education and experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills, and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-05 level in the Federal service as described in the vacancy announcement.

I have completed at least one full year of graduate level education.

Superior Academic Achievement- I meet 1 of the following: In the upper one-third of my graduating class; OR a GPA of 3.0 or higher out of 4.0, as recorded on official transcript, or based on courses completed during final 2 years of curriculum; OR a GPA of 3.5 or higher out of 4.0, based on average of required courses completed in major or required courses in major completed during the final 2 years of curriculum.

I have a combination of graduate education and specialized experience that meets 100% of the qualification requirements for this position.

I do not meet any of the requirements described above.

MC-GS-9 Choose one answer that best describes your experience, education, or combination of education and experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills, and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-07 level in the Federal service as described in the vacancy announcement.

I have completed 2 full years of progressively higher level graduate education OR possess a master`s or equivalent graduate degree (such as an LL.B. or J.D.).

I have a combination of specialized experience and graduate level education that meets 100% of the qualification requirements for this position.

I do not meet any of the requirements described above.

MC-GS-11 Choose one answer that best describes your experience, education, or combination of education and experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills, and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-09 level in the Federal service as described in the vacancy announcement.

I have completed 3 full years of progressively higher level graduate education OR possess a Ph.D. or equivalent doctoral degree.

I have a combination of graduate level education beyond the first 2 years of progressive graduate study and specialized experience that together meets 100% of the qualification requirements for this position.

I do not meet any of the requirements described above.

MC-GS-12 Choose one answer that best describes your experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills, and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-11 level in the Federal service as described in the vacancy announcement.

My experience does not match the choice above.

MC-GS-13 Choose one answer that best describes your experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills, and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-12 level in the Federal service as described in the vacancy announcement.

My experience does not match the choice above.

MC-GS-14 Choose one answer that best describes your experience as related to the basic qualification requirements for this position :

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills, and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-13 level in the Federal service as described in the vacancy announcement.

My experience does not match the choice above.

MC-GS-15 Choose one answer that best describes your experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills, and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-14 level in the Federal service as described in the vacancy announcement.

My experience does not match the choice above.

Examples of qualifying general experience may include: analyzing problems to identify significant factors, gathering pertinent data, and recognizing solutions; planning and organizing work; and communicating effectively orally and in writing. Such experience may have been gained in administrative, professional, technical, investigative, or other responsible work. Experience in substantive and relevant secretarial, clerical, or other responsible work may be qualifying as long as it provided evidence of the knowledge, skills, and abilities necessary to perform the duties of the position to be filled. Experience of a general clerical nature (typing, filing, routine procedural processing, maintaining records, or other nonspecialized tasks) is not creditable. 

Examples of specialized experience at the GS-5 level may include: assisting others in the development, research, and analysis of case files or official documents; providing support to others in gathering facts related to allegations of discrimination. 

Examples of specialized experience at the GS-7 level may include: developing, researching, and analyzing case files or official documents related to complaints or compliance reviews; gathering facts related to allegations of discriminations; preparing drafts of correspondence for signature of supervisors; drafting routine narrative materials; compiling statistical reports on findings during reviews. 

Examples of specialized experience at the GS-9 level may include: developing, researching, and analyzing information contained in official documents and/or other record systems to investigate complaints and conduct compliance reviews; evaluating the application of civil rights laws, regulations, and policy directives to determine agency/provider compliance; gathering and analyzing facts related to allegations of discrimination to make recommendations for resolving complaints. 

Examples of specialized experience at the GS-11 level may include: developing, researching, and analyzing information contained in official documents and/or other record systems to investigate complaints and conduct compliance reviews; evaluating the application of civil rights and privacy of medical and health information rights laws, regulations, and policy directives to determine agency/provider compliance; attending and participating in meetings and interviews with officials of Federal, State, and local governments, agencies, community-based organizations, beneficiary or provider groups, and the general public. 

Examples of specialized experience at the GS-9 level may include: developing, researching, and analyzing information contained in official documents and/or other record systems to investigate complaints and conduct compliance reviews; evaluating the application of civil rights laws, regulations, and policy directives to determine agency/provider compliance; gathering and analyzing facts related to allegations of discrimination to make recommendations for resolving complaints. 

Examples of specialized experience at the GS-11 level may include: developing, researching, and analyzing information contained in official documents and/or other record systems to investigate complaints and conduct compliance reviews; evaluating the application of civil rights and privacy of medical and health information rights laws, regulations, and policy directives to determine agency/provider compliance; attending and participating in meetings and interviews with officials of Federal, State, and local governments, agencies, community-based organizations, beneficiary or provider groups, and the general public. 

