BASIC QUALS - 0341-Basic Qualifications - 0341

MC-GS-5 Choose one answer that best describes your education, experience or combination of education and experience as related to the basic qualification requirements for this position:

I have completed a 4-year course of study leading to a bachelor`s degree.

I have 3 years of general experience, one of which was equivalent to at least the GS-04 level in the Federal Service as described in the vacancy announcement.

I have a combination of post-high school education and experience that meets 100% of the qualification requirements for this position.

I do not meet any of the requirements described above.

MC-GS-7 Choose one answer that best describes your experience, education, or combination of education and experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills, and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-05 level in the Federal service as described in the vacancy announcement.

I have completed at least one full year of graduate level education.

Superior Academic Achievement- I meet 1 of the following: In the upper one-third of my graduating class; OR a GPA of 3.0 or higher out of 4.0, as recorded on official transcript, or based on courses completed during final 2 years of curriculum; OR a GPA of 3.5 or higher out of 4.0, based on average of required courses completed in major or required courses in major completed during the final 2 years of curriculum.

I have a combination of graduate education and specialized experience that meets 100% of the qualification requirements for this position.

I do not meet any of the requirements described above.

MC-GS-9 Choose one answer that best describes your experience, education, or combination of education and experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills, and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-07 level in the Federal service as described in the vacancy announcement.

I have completed 2 full years of progressively higher level graduate education OR possess a master`s or equivalent graduate degree (such as an LL.B. or J.D.).

I have a combination of specialized experience and graduate level education that meets 100% of the qualification requirements for this position.

I do not meet any of the requirements described above.

MC-GS-11 Choose one answer that best describes your experience, education, or combination of education and experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills, and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-09 level in the Federal service as described in the vacancy announcement.

I have completed 3 full years of progressively higher level graduate education OR possess a Ph.D. or equivalent doctoral degree.

I have a combination of graduate level education beyond the first 2 years of progressive graduate study and specialized experience that together meets 100% of the qualification requirements for this position.

I do not meet any of the requirements described above.

MC-GS-12 Choose one answer that best describes your experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills, and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-11 level in the Federal service as described in the vacancy announcement.

My experience does not match the choice above.

MC-GS-13 Choose one answer that best describes your experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills, and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-12 level in the Federal service as described in the vacancy announcement.

My experience does not match the choice above.

MC-GS-14 Choose one answer that best describes your experience as related to the basic qualification requirements for this position :

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills, and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-13 level in the Federal service as described in the vacancy announcement.

My experience does not match the choice above.

MC-GS-15 Choose one answer that best describes your experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills, and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-14 level in the Federal service as described in the vacancy announcement.

My experience does not match the choice above.

Examples of qualifying general experience may include: analyzing problems to identify significant factors, gathering pertinent data, and recognizing solutions; planning and organizing work; and communicating effectively orally and in writing. Such experience may have been gained in administrative, professional, technical, investigative, or other responsible work. Experience in substantive and relevant secretarial, clerical, or other responsible work may be qualifying as long as it provided evidence of the knowledge, skills, and abilities necessary to perform the duties of the position to be filled. Experience of a general clerical nature (typing, filing, routine procedural processing, maintaining records, or other nonspecialized tasks) is not creditable. 

Examples of specialized experience at the GS-05 level may include: assisting in performing duties involved in providing, securing or negotiating for the resources or services needed to manage and run an organization.  

Examples of specialized experience at the GS-07 level may include: assisting in the preparation/execution of budgets; preparing program/project documents i.e., project descriptions and summaries; coordinating procurement, property, vehicles, and space management functions; advising and assisting supervisors on actions concerning personnel matters.  

Examples of specialized experience at the GS-09 level may include: participating in the formulation of annual operating budgets; identifying reconciliation of a wide range of monthly expenditures against allocated funding; utilizing spreadsheets and administrative system reports on obligations and expenditures; interpreting personnel policies for recruitment actions and appointment authorities. 

Examples of specialized experience at the GS-11 level may include: formulating & executing annual operating budgets; analyzing budget/fiscal reports; communicating with a variety of personnel at all levels in administrative management and support; working with staff in interpreting human resources policies and directives; reviewing and approving procurement activities; communicating and providing guidance to staff on issues. 

Examples of specialized experience at the GS-12 level may include: analyzing & interpreting administrative polices; issuing new guidelines; preparing work plans; preparing annual budget projections; preparing and submitting accurate, timely reports on budget, property, and procurement programs. 

Examples of specialized experience at the GS-13 level may include: analyzing & interpreting administrative polices; issuing new guidelines; preparing work plans, annual budget projections; preparing/submitting accurate, timely reports on budget, property, and procurement programs. Assignments are made in terms of broadly defined missions or functions, with work being reviewed for consistency with policy. 

Examples of specialized experience at the GS-14 level may include: providing administrative direction in analyzing & interpreting administrative polices; issuing new guidelines; preparing work plans; preparing annual budget projections; preparing and submitting accurate, timely reports on budget, property, and procurement programs. Issues are largely undefined and require extensive analysis to determine the nature and scope of problems. Assignments are made in terms of broadly defined missions or functions, with work being reviewed for consistency with policy. 

Examples of specialized experience for the GS-15 level may include: providing administrative direction in analyzing & interpreting administrative polices; issuing new guidelines; preparing work plans; preparing annual budget projections; preparing and submitting accurate, timely reports on budget, property, and procurement programs. Issues are largely undefined and require extensive analysis to determine the nature and scope of problems. Assignments are made in terms of broadly defined missions or functions, with work being reviewed for consistency with policy.

