2005 - SUPPLY CLERICAL AND TECH-Supply Clerical and Tech 

BASIC QUALS - 2005-Basic Qualifications - 2005 

MC-GS-3 Choose one answer that best describes your experience, education or combination of education and experience as related to the basic qualification requirements for this position: 

I have at least 6 months of progressively responsible experience in clerical, office, or other work that demonstrates my ability to acquire the particular knowledge and skills needed to perform the duties of this position. 

I have completed 1 year of education above the high school level. 

I have a combination of post-high school education and general experience that meets 100% of the qualification requirements for this position. 

I have successfully completed an intensive, specialized course of study that required up to 40 hours per week, and lasted at least 3 months. Such courses may have been obtained through a variety of programs such as those offered by business or technical schools, and through military training programs. To be creditable, courses must have been designed specifically as career preparation for the work of this position. 

 I do not meet any of the requirements described above. 

MC-GS-4 Choose one answer that best describes your experience, education or combination of education and experience as related to the basic qualification requirements for this position: 

I have at least 12 months of general experience which is progressively responsible clerical, office, or other work that indicates ability to acquire the particular knowledge and skills needed to perform the duties of the position to be filled. 

 I have completed 2 years of education above the high school level. 

 I have a combination of post-high school education and general experience that meets 100% of the qualification requirements for this position. 

 I do not meet any of the requirements described above. 

MC-GS-5 Choose one answer that best describes your experience, education or combination of education and experience as related to the basic qualification requirements for this position: 

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-04 level in the Federal service as described in the vacancy announcement. 

I have completed four full years of education above high school level. 

I have a combination of post-high school education and specialized experience that meets 100% of the qualification requirements for this position. 

 I do not meet any of the requirements described above. 

MC-GS-6 Choose one answer that best describes your experience as related to the basic qualification requirements for this position: 

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-05 level in the Federal service as described in the vacancy announcement. 

My experience does not match the choice above. 

MC-GS-7 Choose one answer that best describes your experience as related to the basic qualification requirements for this position: 

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-06 level in the Federal service as described in the vacancy announcement. 

My experience does not match the choice above. 

MC-GS-8 Choose one answer that best describes your experience as related to the basic qualification requirements for this position: 

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-07 level in the Federal service as described in the vacancy announcement. 

My experience does not match the choice above. 

MC-GS-9 Choose one answer that best describes your experience as related to the basic qualification requirements for this position: 

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-08 level in the Federal service as described in the vacancy announcement. 

My experience does not match the choice above. 

MC-GS-10 Choose one answer that best describes your experience as related to the basic qualification requirements for this position: 

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-09 level in the Federal service as described in the vacancy announcement. 

My experience does not match the choice above. 

NA Examples of specialized experience at the GS-5 level may include: receiving visitors and phone calls, personally providing information requested or directing caller to appropriate staff; maintaining files, purging and retiring files as needed; maintaining regulations, policies, procedures, and other documents for ready reference; ordering and maintaining inventory of office supplies; reconciling discrepancies in supplies ordered and maintaining current inventory; etc.  

NA Examples of specialized experience at the GS-6 level may include: performing a wide variety of administrative support functions related to security, training, files management, budget, supplies and inventory management; preparing and distributing various supply and/or inventory reports; etc.  

NA Examples of specialized experience include: performing and coordinating a wide variety of administrative support functions; developing, implementing and supervising inventory procedures pertaining to supplies; serving as an immediate source of information on various administrative procedures and processes; ensuring property accountability; preparing and distributing various supply and/or inventory reports; etc. At this level, the incumbent is considered to be highly knowledgeable about supply related regulations and procedures. Assignments are general in nature, and work is reviewed occasionally only to ensure conformity to established policies.  

NA Examples of specialized experience at the GS-8 level may include: performing and coordinating a wide variety of administrative support functions; developing, implementing and supervising office procedures pertaining to supply and inventory activities; serving as an immediate source of information on various administrative procedures and processes that are complex or unprecedented; preparing and distributing various supply and/or inventory reports; etc. Typically at this level, the incumbent will train and/or oversee the work of other supply and clerical staff, providing direction in day-to-day assignments. Assignments are general in nature, and work is reviewed occasionally only to ensure conformity to established policies.
