1105 – PROCUREMENT TECH-Procurement Technician

BASIC QUALS – 1105-Basic Qualification - 1105

MC-GS-2 Choose one answer that best describes your experience, education or combination of education and experience as related to the basic qualification requirements for this position:

I have at least 3 months of progressively responsible experience in clerical, office, or other work that demonstrates my ability to acquire the particular knowledge and skills needed to perform the duties of this position.

I have successfully completed high school or the equivalent.

I have a combination of high school education and general experience that meets 100% of the qualification requirements for this position.

I do not meet any of the requirements described above.

MC-GS-3 Choose one answer that best describes your experience, education or combination of education and experience as related to the basic qualification requirements for this position:

I have at least 6 months of progressively responsible experience in clerical, office, or other work that demonstrates my ability to acquire the particular knowledge and skills needed to perform the duties of this position.

I have completed 1 year of education above the high school level.

I have a combination of post-high school education and general experience that meets 100% of the qualification requirements for this position.

I have successfully completed an intensive, specialized course of study that required up to 40 hours per week, and lasted at least 3 months. Such courses may have been obtained through a variety of programs such as those offered by business or technical schools, and through military training programs. To be creditable, courses must have been designed specifically as career preparation for the work of this position.

I do not meet any of the requirements described above.

MC-GS-4 Choose one answer that best describes your experience, education or combination of education and 
experience as related to the basic qualification requirements for this position:

I have at least 12 months of general experience which is progressively responsible clerical, office, or other work that indicates ability to acquire the particular knowledge and skills needed to perform the duties of the position to be filled.

I have completed 2 years of education above the high school level.

I have a combination of post-high school education and general experience that meets 100% of the qualification requirements for this position.

I do not meet any of the requirements described above.

MC-GS-5 Choose one answer that best describes your experience, education or combination of education and experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-04 level in the Federal service as described in the vacancy announcement.

I have completed four full years of education above high school level.

I have a combination of post-high school education and specialized experience that meets 100% of the qualification requirements for this position.

I do not meet any of the requirements described above.

MC-GS-6 Choose one answer that best describes your experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-05 level in the Federal service as described in the vacancy announcement.

My experience does not match the choice above.

MC-GS-7 Choose one answer that best describes your experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-06 level in the Federal service as described in the vacancy announcement.

My experience does not match the choice above.

MC-GS-8 Choose one answer that best describes your experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-07 level in the Federal service as described in the vacancy announcement.

My experience does not match the choice above.

MC-GS-9 Choose one answer that best describes your experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-08 level in the Federal service as described in the vacancy announcement.

My experience does not match the choice above.

MC-GS-10 Choose one answer that best describes your experience as related to the basic qualification requirements for this position:

I have at least one year of specialized experience that has equipped me with the particular knowledge, skills and abilities to successfully perform the duties of the position. This experience is related to the work of the position and equivalent to at least the GS-09 level in the Federal service as described in the vacancy announcement.

My experience does not match the choice above.

Examples of specialized experience for the GS-04 level may include: gathering information, following instructions given and conducting comparison purchasing (e.g. in department stores or supermarkets.) 

Examples of specialized experience for the GS-05 level may include: gathering information based on specific instructions given by supervisor and preparing and presenting data in conventional format; or having completed training in general commercial acquisition regulations (e.g., Small Purchases or Simplified Acquisitions training). 

Examples of specialized experience for the GS-06 level may include: providing others with information on procurement practices and regulations; working with minimal instruction in the area of small purchasing; and applying previously acquired procurement training to make open market awards for temporary services, office machines and equipment, and maintenance services. 

Examples of specialized experience for the GS-8 level may include: experience performing the following duties: procure various types of supplies, equipment and services, in accordance with Federal Acquisition Regulations; determine the most appropriate procurement methods to use in various situations; interpret and apply various procurement regulations and laws; work with others -- both inside and outside the agency -- to obtain information relevant to procurement issues; solicit bids; coordinate pre-award conferences and site visits with potential contractors, engineers, technical experts and program personnel; prepare correspondence, memoranda and documents related to acquisitions; and act as liaison between the organization and other organizations, agencies, contractors, vendors, and technical experts. Assignments are general in nature, with work spot-checked to ensure compliance with regulations and policies. 

Examples of specialized experience for the GS-9 level may include: experience performing functions as a contracting officer with authority to obligate funds, execute simplified acquisition contracts, and commit the government up to specified levels; procure various types of supplies, equipment and services, in accordance with Federal Acquisition Regulations; determine the most appropriate procurement methods to use in various situations; interpret and apply various procurement regulations and laws; work with others -- both inside and outside the agency -- to obtain information relevant to procurement issues; solicit bids; conduct limited negotiations with vendors; coordinate and conduct pre-award conferences and site visits with potential contractors, engineers, technical experts and program personnel; ensure the proper administration of actions awarded; arbitrate complaints and protests against simplified acquisition awards; prepare correspondence, memoranda and documents related to acquisitions; and act as liaison between the organization and other organizations, agencies, contractors, vendors, and technical experts. Assignments are general in nature, with work assumed to be accurate and only checked to ensure conformance with policies. 

Examples of specialized experience for the GS-8 level may include: experience performing the following duties: procure various types of supplies, equipment and services, in accordance with Federal Acquisition Regulations; determine the most appropriate procurement methods to use in various situations; interpret and apply various procurement regulations and laws; work with others -- both inside and outside the agency -- to obtain information relevant to procurement issues; solicit bids; coordinate pre-award conferences and site visits with potential contractors, engineers, technical experts and program personnel; prepare correspondence, memoranda and documents related to acquisitions; and act as liaison between the organization and other organizations, agencies, contractors, vendors, and technical experts. Assignments are general in nature, with work spot-checked to ensure compliance with regulations and policies.
Examples of specialized experience for the GS-9 level may include: experience performing functions as a contracting officer with authority to obligate funds, execute simplified acquisition contracts, and commit the government up to specified levels; procure various types of supplies, equipment and services, in accordance with Federal Acquisition Regulations; determine the most appropriate procurement methods to use in various situations; interpret and apply various procurement regulations and laws; work with others -- both inside and outside the agency -- to obtain information relevant to procurement issues; solicit bids; conduct limited negotiations with vendors; coordinate and conduct pre-award conferences and site visits with potential contractors, engineers, technical experts and program personnel; ensure the proper administration of actions awarded; arbitrate complaints and protests against simplified acquisition awards; prepare correspondence, memoranda and documents related to acquisitions; and act as liaison between the organization and other organizations, agencies, contractors, vendors, and technical experts. Assignments are general in nature, with work assumed to be accurate and only checked to ensure conformance with policies.
