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Commissioned Corps Officers: PHS Commissioned Officers interested in performing the duties of this position within the Commissioned Corps must apply online through HHS Careers.

Applicants who are applying for positions with specific education requirements or who wish to substitute education for experience, where applicable, MUST submit a copy of their transcripts and/or a list of courses showing course titles, hours earned, and grades. (Include if necessary)

When applying for positions with specific education (degree and/or specific coursework) requirements or to substitute education for experience, where applicable, ensure that your resume includes sufficient detail (i.e., required course title, credit hours and grades) to document that you have met the education requirements. Official transcripts will be required prior to entry on duty.

Applicants who have completed part or all of their education outside of the United States much have their foreign education evaluated by an accredited organization to ensure that the foreign education is comparable to education received in accredited educational institutions in the United States. This evaluation must be provided within 72 hours from the closing date of this vacancy announcement. For a listing of services that can perform this evaluation, see the <a href=”http://www.naces.org/members.htm”target=newwin>National Association of Credential Evaluation Services (NACES) website</a>.

Promotion to the next grade level is not automatic even if promotion potential is shown on this announcement.  Promotion potential should not be construed as a guarantee. Advancement is dependent on the needs and resources of the organization, assignment of progressively more difficult duties and responsibilities, demonstrating satisfactory ability to perform at each successively higher grade level, meeting time-in-grade, and meeting all other legal requirements. (This statement should appear on all vacancy announcements that have promotion

potential.)
This is a temporary position not to exceed XX.  An appointment to a temporary position does not confer Federal government status or eligibility for benefits such as health and life insurance.  You will earn annual and sick leave if the appointment is for 90 days or more.

This is a temporary appointment and may be extended without further competition for a period not to exceed one additional year.

This is a temporary appointment and may be converted to a permanent position without further competition.  

This is a term appointment not to exceed XX.  This appointment may be extended for a period not to exceed a total of four years without further competition.  Applicants selected for term appointments are eligible for benefits such as health and life insurance, retirement, Thrift Savings Plan, etc.

This position requires overnight travel that might be up to XX nights per month.  
A one-year probationary period may be required upon selection/placement.
This position has supervisory/managerial responsibilities. A one-year supervisory/managerial probationary period is required upon selection/placement.  This may be waived if the selectee has successfully completed the supervisory/managerial probationary period.  

A pre-employment physical examination is required.  
CAREER OPPORTUNITIES TRAINING AGREEMENT (COTA)

<b>BASIC QUALIFICATION REQUIREMENTS</b>
[NOTE: according to the NIH Handbook for Career Opportunities Training Agreement (COTA) dated 01/99: “Experience requirements of the target position prescribed in OPM’s Qualification Standards Handbook do not have to be met at the time an employee is placed in a COTA trainee position. However, when the series of the target position has “positive education requirements” (specific course, curriculum, or degree requirements) the COTA Trainee may not be placed in that series unless he/she meets the education requirements.”]

<b>QUALIFICATIONS REQUIREMENTS</b>
To be considered for the position, applicants must (1) be currently employed by the National Institutes of Health; (2) be in grades GS-07 or above, or a wage grade equivalent; (3) have competitive status or be serving under an excepted appointment, without time limitations, under the Schedule A Authorities for the disabled or the Veterans Readjustment Act].   

<b>KNOWLEDGE, SKILLS, AND ABILITIES (KSAs)</b>
Candidates for COTA must demonstrate the knowledge, skills, and abilities necessary for development of and entrance into the position [insert KSAs], and have a current acceptable record of performance. 

CAREER OPPORTUNITIES TRAINING AGREEMENT (COTA) Training target position is [title/pay plan/series/grade] with full performance level at the GS-XX.

<b>LENGTH OF TRAINING</b>

The length of training will vary and depend on the nature and amount of experience required for the target position and the amount of experience creditable toward the target position at the time of selection.  Once the employee has successfully completed the training assignment, he/she will be eligible for promotion into the target position.  Training time is credited at the rate of one month of training for two months of required experience.

<b>PROMOTION POTENTIAL</b>

This is a Career Opportunities position with noncompetitive promotion to the target position of GS-XX.  It should be noted, however, that promotion is neither guaranteed nor automatic.  Promotion will depend upon successful performance.  Successful performance as a trainee and completion of the training program will enable the trainee to be eligible for promotion to the GS-XX.  Further promotion will be based on demonstrated skill and experience as defined in the Operating Manual for Qualifications Standards for General Schedule Positions and will be contingent upon attaining the full performance level in the career ladder.

<b>INDIVIDUAL TRAINING</b>

An individual training plan will be designed for the individual selection and will cover the entire training period.  The plan will specify developmental assignments involving on-the-job training as well as formal training courses.  The training plan will correspond to the particular needs of the individual selected, in order to meet the requirements of the target position.
