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Job Analysis Matrix Sample
Position Title, Series, Grade:   Public Health Advisor GS-685-12                              Date:  11/15/2003                   
[image: image1.png]
HR Specialist/Team:  Ima Rater – Team #8   
 Program/Subject Matter Expert Contacts:  D. Leader, A. Doobie
Signature: ______________________________________                               Signature: __________________________________

	Major Job Functions, Duties and Work Behaviors
	Time Spent and Criticality 
	Related Competencies and KSA’s
	QuickHire Question Numbers
	Selective Factor

(Y/N)
	Weights

	Serves as liaison to congressional affairs and reviews new legislative policy on public health related to communicable disease.
	65% 

Very Critical


	Policy Development and Legislation
	24563

24564


	N
	01359

01359

	Develops new proposals and/or briefings
	20%

Moderate
	Written Communication
	31510


	N
	0,1

	Etc.
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