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Job Analysis Matrix
Position Title, Series, Grade: _________________________________________________________________________________ Date:  __/__/____

HR Specialist/Team: ________________________Program/Subject Matter Expert Contacts: _____________________________________________________________________________________________________
Signature: ______________________________________                Signature: __________________________________

	Major Job Functions, Duties and Work Behaviors
	Time Spent and Criticality 
	Related Competencies and KSAs
	QuickHire Question Numbers
	Selective Factor

(Y/N)
	Weights
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