Add more pages to your My Pages

Each employee at the National Institutes of Health (NIH) can created up to six My
Pages. Most employees might only choose to use one My Page, but others may like
the versatility that an additional page provides. Gadgets can be arranged on each page
by topic or job role and instead of scrolling through one long page full of gadgets; users
can just switch to a page that has all travel information. This functionality may be of
particular interest to an employee who “wears two hats,” or has two or more very
different job functions that require access to different information or systems. Those
can be organized on to two or more pages.

Under the My Pages tab is an option to Create New Page
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Select this option.

There are three steps to creating a new page. |CREATE NEW PAGE

STEP 1 OF 3: NAME YOUR PAGE

1. Name your new page To change the name of this page, enter a new name in the
2. Chose gadgets for your page click Finish to display the page.

3. Arrange the gadgets on your page.

Page Name: |Portal My Page 2
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Selectthe Gadaetyou want to move, and then click the Up and Down arrdws.
To remove a Gadget frorm your My Page, select the Gadoet, and then click Delete
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You now have an additional My Page listed under you're My Pages tab
You can create up to six (6) My Pages.
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